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<Attachment 2>

1) Employment Contract

(For part—time teachers)

1. Appointment : The board of Hong Kong Korean International School
employs 000 as a part—time teacher of the school in accordance with

the following conditions of employment.

2. Teacher's Responsibilities : The teacher is responsible for the fulfillment
of teaching duties according to the following conditions set out by the

school board.

o

o

3. Contract Period : / ~ / /

4. Teaching hours : hours per week (teaching hours are subject to

change, according to the school calendar)

5. Position :

6. Pay : HK$ /per hour
* payable monthly on the 00th of each month.

7. Termination : The teacher may be discharged at any time during the
school year by the school board for the following reasons:
A. The teacher engages in any conduct deemed by the school board, to
be severely detrimental to the school's reputation.
B. The teacher lists inaccurate or false information in their resume
The teacher is unable to perform his or her teaching duties adequately.

D. The teacher i1s absent for three or more classes without seeking prior

O
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consent from the school board.

8. Regulations:
A. The teacher should not damage the reputation of the school.
B. The teacher should not disclose confidential information acquired by
him/her in the course of their employment to outside parties. They
must not utilize or share school resources for personal reasons

outside of the school.

9. The teacher may terminate his or her employment under this contract
at any time by giving at least one month prior written notice to the
school board, but they must fulfill their duties until a successor is
nominated and confirmed. They must also transfer their duties and
responsibilities to the successor before leaving. If the teacher fails to
abide by the above regulations, they may not be able to receive their

pay that month.

The employer and employee will complete and sign both copies of this

document to indicate their acceptance of its terms and each retain a copy.

Date:
/ / /

Employer : Korean International School Employee :
Principal Identification Number

Name Signature Name Signature
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2) After—school Part—time Teacher Contract

This document sets out terms and conditions of employment for Hong

Kong Korean International School's after—school program, the employer

being the principal of the school and the part—time teacher being the

employee.

Article 1 (Teaching hours and venue)

1.

Each lesson should be approximately 45 minutes long, but if the class
requires more time, the teacher may choose to run a class

consecutively for two lessons (90 minutes).

The teacher should teach their class at the venue assigned by the

school board.

. The after—school program i1s divided into three terms. If the after—school

lesson overlaps with the school's events (i.e. field trips, school fair,

exams .etc) or public holidays, the lesson will be canceled.

. If under a special circumstance, the teacher or the school board needs

to change the time/date of the class, they are free to negotiate and

agree on another time/date.

. If there are less than 4 or 5 applicants for the after—school class, the

class will be canceled

Article 2: Code of conduct

1.

The teacher should be present in the school building at least 15
minutes prior to class and must report their attendance to the
after—school class co—ordinator when they arrive. They must teach for

the entire 45 minutes of a class.
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2. The teacher should complete and submit a class attendance and lesson
plans as requested by the after—school co—ordinator. (If there are any
absent students, he/she must notify the after—school co—ordinator

accordingly).

3. The teacher should protect students from embarrassment, humiliation or

physical/verbal harm.

4. The teacher must take care of the school's facilities and should be

responsible for the safe dismissal of their students.

5. The teacher should always perform their duties professionally and

follow the regulations set out by the school board.

Article 3

1. The pay i1s set at 400HKD per 45 minutes a week. The payment will
be made after each term. (There are 3 terms in one year, but on term
may be longer than another.)
The payment will be directly deposited into the teacher's bank account,
within 14 days after the last class of a term. Depending on the length

of the term, the payment may be separated into two instalments.

2. The teacher's payment is subject to change depending on the following
matters: the number of applicants for the class, change of local

circumstances, based on the decisions made by the school committee)

3. In case tax is incurred, it will be deducted before payment is made to

the teacher.

4. The salary will be paid within 14 days after the last class of every

term.
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Article 4 (Substitute teachers)

1. If the teacher is unable to teach a lesson due to personal reasons, they
can find a substitute teacher to fulfill their duties. However to do this,
they must seek approval from the school board at least 7 days before

the date of the lesson.

2. If the teacher is unable to find a substitute teacher, they can arrange a

make up class instead.

Article 5 (Open House & Presentations)
If requested by the school board, the teacher may have to open their

class to parents for observation.

Article 6 Termination
1. The teacher may be discharged at any time during the school year by
the school board for the following reasons (However, in such case, the
school board must notify the teacher in advance.)
A. The teacher is absent for three or more classes without seeking prior
consent from the school board.
B. The teacher does not adequately prepare for class or mistreats students
In any way.
C. There are serious complaints from the parents or students concerning
the teacher's attitude or qualifications.
D. The teacher engages in any inappropriate conduct with the students/parents.

E. The teacher claims extra payment from parents/students.

2. In case the teacher wishes to resign, he/she must notify their decision
to the school board at least one month before leaving the school. If the
teacher does not notify the school board before resigning, the board
may choose to cancel the teacher's pay that month as well as request a
claim from the teacher for the damages caused by his/her sudden

resignation.
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Article 7 (bonus payment and pension)
The teacher is not entitled to any pension or bonus payment. (In

accordance to the labor standards act and the minimum wage act)

Article 8 (Contract Period)
(D The contract period is from / / / to / / /
(Under special circumstances, the contract period may be changed. In
such case, the teacher and the school board may negotiate and arrive

at an agreed date)

Article 9 (Other Matters)
The teacher should co—operate with the principal when dealing with any

1ssues not mentioned on this contract.

Article 10 (Contract)
1. The employer and employee should complete and sign both copies of
document to indicate their acceptance of its terms and each retain a

copy.

Date:

(Employer) Address : 55 Lei King Road, Sai Wan Ho, Hong Kong
School : Korean International School

Principal : Jung, KeumHyun (Signature)

(Employee) name of after—school program :
Address :
School : ( Signature )

Identification Number :
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[ @ A & ¥ PERSONALDATA |

EAEER s HONG KONG POLICE FORCE
EEH > IDENTIFICATION BUREAU
?gm SHIRY (Sl RTAEEE

‘H\h;} 1 Application Mo. (For Official Lise Only
v SCRC | H

METERCBEREPRRAR
APPLICATION FORM FOR SEXUAL CONVICTION RECORD CHECK
MEBNMEAERERW TR (WIS - 3660 7408) NAME -
Advance booking through Auto-Telephone Antwering Svitem at 3660 T499 1 required.
MEEETHEMT LB  Plasss tick the sppropriate boxes
Sl New Application
I:I [[] #BR Prospective Employes [] &M@ R Contract Renewal Staff
FALTFRINSS  NEHEREREREEHEEE  pHeRTEREH - -
1. the undersipned. hereby make applicahon to the Commussioner of Police for Sexual Comviction Record Check : -
ME &SR AN R I of Validit Period
|:| T THARESE MOFANBBRSBHET ANERTEREESSSRANNE+—ES

1, the undersigned, hereby make application to the Commaszioner of Palice for mahj_ahﬂmﬂ of the
Sexual Conviction Record Check result for twelve months

mE A P *se g ek xx ER:BRO 0O
LUERSONERIAL AR AT EFZE)  Sex:! Male  Female

Applicant’s Name wn Englizh : % Mr/ Miss /Mo /M
(As staved oo HE. Ideanicy Card)  ( *Dwiete whichnver &2 sapplicodiv. )
R

Chinese Commercial Code - L ¢ 1§ 0 L_F ¢ ¥ § L% ¢ ¥ §J L% ¢ ¢ 0 LB ¢ 8 ) L2 1 11
& S ISR { ) HEQR - - - .
HE ldentty Card No Date of Birth : Day B Momth B Year i
AR
Contact Telephone No. -
HaE
Addre:s m Hong Kong : ZRERREMiu bayt - 0BET0Y - HEMEN -

Any lesers from this Office will be sent to the addrets soeed above. Plaase notify us for any chacpe

L ECIE ZACHM Fel AR, AAEAT  IREAEREHTEREESCEMERR A - 51F
EMEER RNt ST AENA AT ERIGZE -
Declaration : I have familiarized myzelf with the “Notes to Applicant:™ and understood the term: and conditdons

for the Sexual Conviction Record Check service, including that the check result iz only intended for
seeldng emplovment related ro children ' mentally incapacitated perzon:.

B - FRAEE

Date Signature of Applicant ;

& B E PR AL TES ¢ Please fill in the following information if the applicant is under 13 vears of age.

B RER B Resll c £ASUSSEN L BREYSR

Applicants nnder the age of 15 thonld alway: be accompanied by their parent or guardian whens submitting their applications.

) AITHEEA - BitREET AT AL D Hﬂi‘ D AEET RN
I, the undersizned declare that my relagonship with the applicanris Legal Guardian (by Court Order)
EE/EWAEE: I:l M!E‘JEHJ\
ER/BHAEESMIERE: () BE/EEAEY:
HE. Identity Card Mo. of Parent / Guandian Siznature of Parent ! Guardian:

@ EMENTTHAERRT For Offical Use Only
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1 Wz A9 x3] S ZA F, SCRC AR 7ol 214 7k AlEF o

2. SCRC AHFA
* T4 1 14/F, Arsenal House, Police Headquarters(PHQs), 1 Arsenal Street,
Wan Chai, Hong Kong.
+ 3PS 1 3660 — 7497
* 0|8 7Hs AIRE ¥ — & // 9:00 am — 5:15 pm
« o HIE 91 HK$115
(% 1A] = 2A] Alo], &% 5A] o]Fol&= -2 WA %)

* 34 ¢ The Police Shroff on 11/F, PHQs.
A
— Octopus cards, EPS, &+ 7}&
— FXE ALEE 49 The Government of the Hong Kong Special Administrative

Region® 7]38te] 3M& 10jof 3}

3. WH 7 237k 4R, AY G AAR E= BARS A /DA
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